General Welfare Requirement: Safeguarding and Promoting Children’s Welfare
The provider must take necessary steps to safeguard and promote the welfare of children.

Safeguarding children
1.9 Maintaining children’s safety and security on premises
Policy statement

We maintain the highest possible security of our premises to ensure that each child is safely
cared for during their time with us.
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Procedures

Children's personal safety


We ensure all employed staff have been checked for criminal records by an enhanced
disclosure from the DBS



Adults do not normally supervise children on their own.



All children are supervised by adults at all times.



Whenever children are on the premises at least two adults are present.



We carry out risk assessment to ensure children are not made vulnerable within any part of
our premises, nor by any activity.

Security


Systems are in place for the safe arrival and departure of children.



The main door is kept locked during session to prevent unauthorised access into the
session.



The times of the children's arrivals and departures are recorded, if this is other than normal
session times. They are recorded in red for late arrivals or early departures.



The fire door is kept locked/shut unless we are outside using the play area, then it is
unlocked from the outside so that staff can bring children back into the hall to use the toilet
etc.



Notified absence or sickness is marked by a green circle in the register



Non notified absence is marked by a pencil circle.



The arrival and departure times of adults - volunteers and visitors - are recorded in the daily
diary.



Our systems prevent unauthorised access to our premises.



Our systems prevent children from leaving our premises unnoticed.



The personal possessions of staff and volunteers are stored behind the teachers table
during sessions.



Mobile phones are either kept in bags or placed on the teachers table. No person uses their
personal mobile phone in the hall. If calls need to be taken they are done so out of the
room.
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